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1. CLICK THE BOOK FLIGHTS BUTTON
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If you are a travel arranger, first access the Travel Manager Dashboard

2. ENTER THE JOURNEY DETAILS
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1. Select One Way or Round Trip
2. Enter start and destination airport at From and To (in case there are several airports in the 
city, pick the preferred)
3. Choose travel dates and (optional) time on the calendar at Departure date and Return date
4. To validate, click the blue arrow
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3. CLICK THE BOOK FLIGHTS BUTTON
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Sorted by and Filter can help you find the best flight:

Two methods to select your flights: 

a- Select out-and in-bound flights one at a time: 

b- Or select both flights at once: 

Out-bound

In-bound

Flight is in-
policy

Flight is  out-
of-policy
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4. SELECT YOUR FARE
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Show more fares and Filter can help you find the best fare:

To select your fare, click on the blue arrow.

Cheaper, alternative flights may be shown in Alternative options:  

Clickable link to 
get more details 
on Fare Basis 
and Total price
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5. COMPLETE THE BOOKING
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Complete this booking:

1. Check the flight details
2. Add flight options: book seats, add baggage, add ancillaries
3. Check your details: this information comes from your traveler profile. 

Orange text = mandatory information not available from your profile
4. Add other bookings: additional flights, book a car or book a hotel
5. Complete booking
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