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If you are a travel arranger, first access the Travel Manager Dashboard

Travel Arranger Dashboard

HOW TO
BOOK AN
AIR TICKET

Personal Dashboard
1. CLICK THE BOOK FLIGHTS BUTTON
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Book flight Book hotel Book car/transfer
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2. ENTER THE JOURNEY DETAILS

o Start ’5\ Select flights ’5\ Select fare :-_1\ Complete booking ’;\ Confirmation O

Start flight booking

From * O o To™ o
Only non-stop flights or
Departure date * O @ Return date * @
Airlines (max & Serves st - Trip purpose - +
Economy

1. Select One Way or Round Trip

2. Enter start and destination airport at From and To (in case there are several airports in the
city, pick the preferred)

3. Choose travel dates and (optional) time on the calendar at Departure date and Return date
4. To validate, click the blue arrow
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3. CLICK THE BOOK FLIGHTS BUTTON

HOW TO
BOOK AN
AIR TICKET

Sorted by and Filter can help you find the best flight:

=+ doptric s | e - | @ -

o Start e Select flights 'é\ Select fare f-_1\ Complete booking f;\ Confirmation

Select flights

Round trip Paris (:, London

PAR > LON LON » PAR Sotzd by -
Mon, 25 Oct Sat, 30 Oct Earliest departure - e

Two methods to select your flights:

a- Select out-and in-bound flights one at a time:

—_——= = = = g

PAR = LON LON » PAR | Sorted by
Maon, 25 Oct Sat, 30 Oct I Earliest departure

[ S |

o Prices do not include any fee that may apply to your form of payment.

Time difference: -1h 00m

CcDG Hon-stop LHR iy COVID-19 measures
W —— vigh Aireays - 3 _ £
i‘.’f"-,'.kg British Alrways - 303 Paris, FR Londen, GB ®
06:55 Total time: 1h 20m 0?:1 5

Total trip prices from € 165.63 v

b- Or select both flights at once:

PAR = LON LON = PAR Sorted by
Mon, 25 Oct Sat, 30 Oct Earliest departure

o Prices do not include any fee that may apply to your form of payment.

Time difference: -1h 00m

— CcDG Non-stop LHR igg COVID-19 measures
W N G LUVIUT T measures
pmpriy | Ertish Alrways - 303 Paris, FR London, GB @ .>
AIRAATS
06:55 Total time: 1h 20m 0; :1 5

Total trip prices from € 165.63 ~

LT L i, CDG Non-stop LHR L COVID-19 measures
ﬂqu British Airways - 303 Paris, FR Out'bound London, GB
06:55 Total time: 1h 20m 0?:1 5
Flight is in-
o .
olic
P y Select a return to combine with your outbound. Hide retumn options ~
W ritish Airweys - 216 LHR Non-stop cDG iy COVID-1% measures Total wip prices in Economy >
® ' . e ! London, GB |n_b0und Paris, FR iom€ 165.63 '@
Fllght IS Out' 1 5:1 5 otal time: 1h 20m 1 ?:35
of-policy
Non- iy C - Total trip prices in E
“ —==  Grmish Airways - 320 w:;m - on-stop PFSD:(; iy COVID-1% measures P price conomy >
AR ' o= rm€ 165.63 @
20:00 Total time: 1Th 25m 22:25
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4. SELECT YOUR FARE

HOW TO
BOOK AN
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Show more fares and Filter can help you find the best fare:

0 Start 0 Select flights a Select fare ':-.E:I Compplete booking -f:l Confirmation
Select fare
Sound trip Paris 7 London
W wavs- 305 OCT CDG Han-stap LHR £ COVID-19 measures
T Paris, FR London, GB
25  06:55 07:15
— ocT LHR Non-stop CDG Gy COVID-1% maasures
s TSI London, GE Paris, FR -
30 20:00 22:25

[ ] Show more fares

o Prices do not inchude any fee that may apply to your form of payment

Suggested fare

’) Economy £80.00 +£ 0,00/ -€ 165.63 B

noBAG 3 16_5..6_3. .

Other fares

CDG - LHR Economy " LHR - CDG Business

Clickable |ink to Sarvice class Changs Cancalation Eaggags NOBAG € 2";3_-8_2. .
get more details 7l Business € 80.00 +£€ 0.00/ -€ 276.82 B BUSIMESS T

on Fare Basis
and TOtaI price Sarvice class Changs Carcalation Eapgags Tatal price
7} Economy Changeable  +£ 0.00/ -£ 313.63 1x i ECONSEL €£313.63 »

To select your fare, click on the blue arrow.

Cheaper, alternative flights may be shown in Alternative options:

Alternative options

£1e are DETIEr OTTers thatl may Sult your requirements. Please consider them before mak ng JC":"‘E SElection.
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CDhG

MNon-stop

LHR

g COVID-19 measures

— 0ocT
i Erieh Paris, FR Lenden, GB
25 06:55 Tor dme: T 20m 07:15
——  ritish ocT LHR Non-stop CcDG i COVID-19 measures
o London, GB Paris, FR _

":) Economy

No info

21:00

No info

23:15
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1.
2.
3.

a B

5. COMPLETE THE BOOKING

Complete this booking:

o Start 0 Select flights 0 Select fare o Complete booking '::§:I Confirmation Scotto, Patricia (You)

Complete flight booking

e T T 0T EDG Nan-stap LHR fip COVID-13 maasures
damy TR TR Paris, FR Landarn, GB
25 06:55 07:15
= s ocT | LHR Man-stop CDG Y COVID-15 maazures
TR London, GB Paris, FR
30 20:00 22:25
7} Economy Changeable  +£0.00/-£ 313.63 1x il ECOMSEL £313.63 »

Ik Select seats {D,DD| | B Add baggage ( ) £0.00 | | *n Add ancillaries £ 0.00

U Ticketing date Thu, 16 Sep 202 w

Scotto, Patricia
B Traveler detsils Mirs. Patricia Scotto, pscotto@amadeus.com, France o

Ticket )

Electronic ticketing

o. Ticket must be issued by 165EP21 23:39.

Us= unstored government-issued PID

B Payment or guarantee O ~

Invoice h

g Billing eddress Patricia Scotto, ama-tm-patricizstaging. 483 rue du pin montard, Sophia Antiplis, §302, France o
Frequent traveler number Mo card used N
Remarks Al your own remarks -

E Booker F 5 th m L

'Want to add ancther booking to your trip after this one?
Select the booking type hers.
‘i._ = |om €313.63 eyl ECY 0]
Details - ‘Submit for payment:

uuuuuuu

Check the flight details

Add flight options: book seats, add baggage, add ancillaries

Check your details: this information comes from your traveler profile.
Orange text = mandatory information not available from your profile
Add other bookings: additional flights, book a car or book a hotel
Complete booking
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